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Samaritans of Edinburgh and the Lothians SCIO (SC046704)
Treasurer Vacancy
About Edinburgh Samaritans
Samaritans of Edinburgh and the Lothians is a registered Scottish charity whose vision is that fewer people die by suicide. Based in Edinburgh, our volunteers provide confidential emotional support 24/7 via phone and online chat. Our branch is run almost entirely by volunteers and we operate a successful charity shop, which is our largest regular income source.  
Our Mission
· To provide 24/7 confidential emotional support for anyone struggling to cope. 
· To provide people with somewhere to turn to and get support when they need it most. 
· To collaborate with Samaritans Central Charity and affiliated branches to further these objectives.
Organisational Structure
· The Board of Trustees includes the Branch Director, Secretary, Treasurer, and up to eight elected trustees, all unpaid volunteers.
· The Branch Leadership Team (BLT) manages day-to-day operations.
· The Board meets at least four times a year, often more frequently.
The Treasurer Role
We are seeking to appoint a new voluntary Treasurer when the current post‑holder steps down in September 2026. 
The Treasurer is a Trustee and a member of the Branch Leadership Team, accountable to the Branch Director. The branch Accountant reports into the Treasurer. 
General Purpose of the Role
The Treasurer is a trustee of the charity with particular responsibility for overseeing the charity’s financial affairs. The Treasurer helps ensure that the charity remains financially sustainable, compliant with Scottish charity law, and able to deliver its charitable purposes.
Working closely with the Board of Trustees, the Director, and any paid staff or third party suppliers, the Treasurer provides leadership on financial governance while sharing collective responsibility for the overall direction and management of the charity.
Key Responsibilities
Financial Oversight and Governance
· Ensure processes and procedures are in place to guarantee strict adherence to all legal and regulatory requirements, including charity law, tax regulations and financial reporting standards (SORP and FRS 102).
· Oversee the maintenance and implementation of robust internal financial controls, systems and documented procedures to safeguard the charity's assets and mitigate risk.
· Ensure that sufficient Finance Policies are in place and adhered to at all times. 
· Ensure compliance with data protection and financial procedures (e.g. PCIDSS).
· Oversee restricted funds, reserves and investments. 
Financial Reporting and Planning
· Oversee the preparation of monthly, quarterly and annual financial reports for the branch leadership team for actuals, budgets and quarterly forecasts. 
· Present all relevant financial reports in a clear, concise format to the branch leadership team, including year to date expenditure, budgets and forecasts.
· Provide support and oversight of the monthly payroll, pension contributions, and HMRC payments.
· Take an active role in assisting the accountant in the preparation of the final year end accounts in line with Charities SORP, ensuring compliance with FRS 102 and charity law. 
· Oversee the submission of the final year end accounts to the appropriate external body for independent examination or audit as appropriate. 
· Prepare the annual financial submission to Samaritans Central Charity.
· Attend the AGM and present the final year end results to the members. 
· Support the branch leadership team with robust financial analysis and reporting for any proposed project spend or new initiatives. 
Risk Management and Compliance
· Ensure financial risks are identified, assessed, and monitored.
· Support compliance with Scottish charity law, taxation requirements, and fundraising regulations.
· Oversee arrangements for banking, insurance, and investments.
· Act as a bank signatory and authorise payments in line with agreed controls.
Operational and People Management
· Act as line manager for the Branch Accountant.
· Liaise with the Administrative Secretary on financial administration.
· Act as a bank signatory and approve funding applications.
· Liaise with bankers and payroll providers as required.
Person Specification
· Support of Samaritans’ vision and values.
· Preferably a qualified accountant or extensive experience in financial management and oversight at a senior level. 
· Experience of charity or commercial finance, ideally including retail. 
· Working knowledge of accounting principles and charity finance.
· Familiar with, or willing to learn, Xero or similar accounting systems.
· Working knowledge of VAT, payroll, pensions and Gift Aid.
· Able to constructively challenge financial information and carry out sense‑checking.
· Be able to communicate clearly and confidently with non‑financial colleagues.
· Willing to take a collaborative, improvement‑focused approach.
· Previous trustee or charity governance experience is desirable but not essential.
Time Commitment and Support
· Time commitment is estimated between 4 to 6 hours each week, but this is variable with some peak periods of activity around budget, forecasts and year end. 
· All trustee roles are unpaid although expenses are reimbursed.
· Mandatory trustee training is provided.
· Appointment is subject to PVG certification and clearance by Samaritans Central Charity.
What We Offer
· The opportunity to make a meaningful contribution to suicide prevention.
· Experience of senior‑level charity governance and leadership.
· Professional development in charity finance and governance.
· The opportunity to work with a committed and values‑driven volunteer team.
How to Apply
Please send your CV, a supporting statement, and the names and contact details of two referees to our Administrative Secretary at: admin@edinburghsamaritans.org.
Referees will be contacted only if you are shortlisted for interview.
For an informal discussion about the role, please contact the Branch Director at: edinburgh.director@samaritans.org.
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